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Submission I nstructions

Form Explanations
Most of the items on Form 3868 are self-explanatory. Additional explanations for
some items are given below:

Part | — Agency Publisher or Program Officer: Theindividual named should be
knowledgeabl e about the content, planned distribution, and marketing of the
publication

(e.g., editor, publisher, author, or program officer).

Question 2 — Does this publication supersede a previous edition? Supply the
publication title(s), series number and stock number(s) of the edition(s) which the
new publication replaces.

Question 3 — How does this compar e with previous editions? Specify any
differencesin information, specifications, and content in the new edition.

Question 5— Brief description of contents: If adescription is contained in the
preface, foreword, introduction, or title page, you may attach a copy of the
appropriate section instead of filling in this section, although you will have to
submit the 3868 by mail or fax.

Question 6 — Specific audiences for agency distribution: Specify what target
audience and how many copies of the publication your agency will be distributing.

Question 7 — Recommendation for sale: If yes, include specific audiences that
might be targeted and the estimated size of each audience. Please be as specific as
possible (e.g., indicate energy researchersinstead of scientists). If no, explain.

Part Il — Depository Library Distribution: 44 U.S.C. Section 1902 requires that
Government publications be made available to depository libraries, unless they
are:

"determined by their issuing components to be required for official use only
for strictly administrative or operational purposes which have no public
interest or educational value"

“classified for reasons of national security"

If you have answered "no" to question 11, you must indicate into which of the
above exception categories your publication falls. (The agency does not bear the
cost of depository copies if the document is printed or procured through GPO.)



About Form 3868

The Purpose of Notifying the Superintendent of Documentsvia GPO Form
3868

1. The information on GPO Form 3868 will be used for two purposes:

To determine the quantity requirements of the Federal Depository Library
Program. Under Title 44, US Code, the Superintendent of Documents
distributes Government publications to nearly 1,350 depository libraries
throughout the United States. Title 44, US Code, Sections 1901-1903 and
OMB Circular A-130 "Management of Federal Information Resources'
require agencies to furnish copies of Government publications that are not
printed or procured through GPO. The agency does not bear the cost of
depository copiesif the publication is printed or procured through GPO. In
these cases the agency must provide afull, accurate description of the
publication on GPO Form 3868, so that GPO has sufficient information to
order the correct depository quantity and thereby avoid later back to press
costs to the Government. The actual number of copies distributed depends
on the type and content of the publication. The average is 450, but may
range from 75 or lessfor a very technical document to more than 800 for a
popular title.

To provide the Superintendent of Documents with a general description of
the publication. The information is used to determine whether to include the
publication in the Superintendent of Documents Sales Program. The
Superintendent of Documents sells more than 10,000 different titles, both
monographs and subscriptions, to the public on a cost recovery basis. When
apublication isincluded in the Sales Program, our Promotion and
Advertising staff can use the information supplied on GPO Form 3868 to
assist them in marketing your publication to the appropriate audience.

2. Personnel from the Sales and Depository Library Programs will provide the
publishing agency with ordering decisions and copy counts upon request.

3. Questions regarding the Sales, Depository Library, or Marketing programs
should be directed to the following:

Sales Service Library Programs Service  Promotion and Advertising
Chief, Documents Chief, Depository Chief, Promotion and
Control Branch Administration Branch Advertising Branch
202-512-1707 202-512-1071 202-512-1709

sal espubs@gpo.gov fdlppubs@gpo.gov promotions@gpo.gov
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